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PREAMBLE

This Agreement, entered into this 1st day of July,
1983, by and between the Board of Trustees of the
Passaic County Community College, Paterson, New
Jersey, hereinafter called the “Board” and the Passaic
County Community College Supportive Staff Associa-
tion, hereinafter called the “Association”.

WITNESS

Whereas, The Board has an obligation pursuant to
Chapter 303, Public Laws of 1968, as amended by
Chapter 123, to negotiate with the Supportive Staff As-
sociation as the representative of employees hereinaf-
‘er desigrated with respect to the terms and conditions
>f employment, and

Whereas, the parties have reached certain under-
standings which they desire to confirm in this
Agreement, be it

Resolved, in consideration of the following mutual
onvenants, it is hereby agreed as follows:






ARTICLE |
BARGAINING UNIT

A.

e

The Board hereby recognizes the Association as tha
exclusive and sole representative for collective ne-
gotiations concerning terms and conditions of em-
ployment for all full-time Supportive Staff personnel
presently employed or hereafter employed by the
Board in the following classifications, titles, and/or
positions only:

Accounts Payable Clerk |

Accounts Payable Clerk |l

Accounts Receivable Clerk

Admission Asst.

Asst. Purchasing Manager

Central Stores Clerk/Asst. Printer

Clerk Typist

College Services Asst.

Custodian I*

Custodian II*

Data Entry Clerk

Data Processing Asst.

Facilitator-College Work Study

Financial Aid & Grants Accounting Clerk

Financial Aid Technician

Head Custodian & Groundsperson*

Information Officer*

Information Supervisor*

Laboratory Asst.

Library Clerk |

Library Clerk Il

Library Technician |

Library Technician i

Mail/Central Stores Clerk

Mail Clerk

Maintenance Aide*

Maintenance Person*

Mechanical Serviceworker*

Mechanical Services Supervisor*

Parking and information Aide*

Payroll Clerk |

Payroll Supervsior

Printer

Receiving & Inventory Clerk

Records Clerk |

Records Clerk Il

Secretary |

Secretary Il

Staff Asst. for Data Processing

Staff Asst. for Financial Aid

Telecommunications Operator |

Telecommunications Operator ||

Word Processing Technician

Communications Technician

Groundsman*

Typesetter

Laboratory Technician

“Titles unique to Physical Plant Dept.




For all positions created herafter, the Association
ihall have the right to discuss placement of any new po-
itons in the Recognition sectlon of the Agreement

3. The term “Board” shall mean the Board of Trustees |
of Passaic County Community College, Passaic

County, State of New Jersey or its duly desugnated
agent(s).

N~

. The term “negotiating unit” used in the Agreement
shall mean the bargaining umt as described in Article
I, Paragraph (A).

). The term “Association” as used in the Agreement - -
shall mean the Supportive Staff Association of the
Passaic County Community College. : -

. The term “College” as used in the Agreement shall
mean Passaic County Community College of Pas-
saic County. State of New Jersey orits duly designat-
ed agent(s).

=. Theterm “parties” when used in this Agreement shall
mean the Board and the Association in its capacity
as the sole and exclusive bargaining representative
for the employees in the negotiating unit.

. Unless otherwise indicated, the term “employee”
when used hereinafter in this Agreement, shall refer
to all employees represented by the Association in
the negotiating unit as above defined.

L

4. The College agrees not to negotiate terms and con-
ditions of employment with any members in the bar-
gaining unit individually or with any organization or
group within the bargaining unit other than the Asso-
ciation.

l. If the College reinstitutes any position listed on Ap-
pendix A of this Agreement during the life of this
Agreement, that position will automatically become
part of the Supportive Staff unit. Further the minimum
salary for that reinstituted position shall be negotiat-
ed and agreed upon by the parties and become a
part of this Agreement. :

J. ltis expressly understood and agreed by the parties
to this Agreement that bargaining unit members shall
not be replaced in their unit position by employees of
the College who are non-unit members during the hfe
of this Agreement.



ARTICLE |l
UNDERSTANDING RELATIVE
TO THIS DOCUMENT

A. The College agrees that it shall not, during the period
of this Agreement effect changes concerning the
terms and conditions of employment inconsistent
with Chapter 303. Public Laws of 1968, as amended
by Chapter 123. Public Laws of 1974, except those
that are negotiated and included as a part of this
agreement as amendments. Any such naturally ac-
cepted amendments thus negotiated by the parties
shall be reduced to writing and executed by both par-
ties and shall become part of this agreement.

B. The College agrees to duplicate and present copies
of this Agreement, within a reasonable time, after
signing by both parties, to all Supportive Staff em-
ployees now employed or to be employed by the Col-
lege during the duration of this Agreement. Repro-
duction costs shall be shared as follows: The As-
sociation agrees to type and reproduce copies for the
Supportive Staff Association, and the Administra-
tion. The College will provide the equipment and ma-
terials for such reproduction. The Association shall
pay one half of the actual out-of-pocket costs of re-
production to the College. The Association shall be
responsible for distributing copies and for this pur-
pose shall have access to the College’s internal mail
system. The Association members assigned to per-
form the above tasks will be allowed to do so during
normal work hours.

ARTICLE Ill
NEGOTIATIONS

A. The parties agree to enter into collective negotiations
over a successor agreement in accordance with
Chapter 303, Public Laws of 1968, as amended by
Chapter 123, Public Laws of 1974. Such negotiation
shall commence no later than October 15 of the date
preceeding the expiration of this Agreement, unless
otherwise agreed in writing by both parties. Any
agreement so negotiated shall apply to all employ-
ees within the negotiating unit.

B. Whenever any representative of the Association is
requested by the College to participate during work-
ing hours in negotiation, grievance proceedings,
conferences or meetings which are related to the As-
sociation matters, he shall suffer no loss in pay, nor
shall the College be expected to compensate the
employee in any way for the time spent in carrying
out such responsibilities, nor shall he receive extra
compensation therefore.



C. Neither the College nor the Association shall have or
exercise control over the selection of the negotiation
representatives of the other party, and it is mutually
agreed that representatives shall have all necessary
authority to make proposals and counterproposals
during negotiations.

ARTICLE IV
BOARD RIGHTS AND
RESPONSIBILITIES

A. The Association recognizes that the Board of Trus-
tees has the responsibility and the authority to man-
age and direct on behalf of the public and itself, all the -
operations and activities of the College to the full ex-
tent authorized by law. The Board of Trustees retains
and reserves unto itself all rights, powers, duties,
authority and responsibilities conferred upon and
vested in it by the laws and constitutions of the State
of New Jersey and the United States

B. All such rights, powers, authority and prerogatives of
management, possessed by the Board of Trustees
are retained subject to limitations as may be imposed
by Chapter 303, Public Laws 1968, as amended by
Chapter 123, Public Laws of 1974 and except as they
are specifically abridged or modified by this
Agreement.

C. The Board of Trustees retains its responsibility to
promulgate and enforce rules and regulations, sub-
ject to limitations as may be imposed by Chapter
303, Public Laws 1968, governing the conduct and
activities of employees and which are not inconsist-
ent with the expressed provisions of this Agreement.

J. It is expressly understood by and between the par-
ties to this Agreement that by not exercising the
rights hereby stated and reserved, or by exercising
them in a particular way, after discussion with the As-
sociation, the Board shall not be deemed to have
waived any of the rights specifically given to the
Board under this Article. )



ARTICLE V
ASSOCIATION RIGHTS/
RESPONSIBILITIES

A. The Association shall enjoy such rights and respon-
sibilities and privileges as are accorded by the
Agreement.

B. The College agrees that each eligible employee of
the College may on his own volition have the right to
join and support the Association for the purpose of
negotiating salary, wages and other conditions of
employment. Further, he may take part in any Asso-
ciation or affiliate's activity for his and the Associa-
tion's mutual aid without recrimination. It is further
agreed that no employee will be discriminated
against by reason of his membership in the Associa-
tion. or its affiliates therein.

C. Members of the Association shall be permitted to
transact official Association business without har-
rassment or discrimination on College property when
such transactions in no way interfere with College
business or their scheduled working hours. Such ac-
tivities shall not interfere with the instructional pro-
gram. The Association will notify its members that
they should contact Association officers only during
non-working hours, exceptin an emergency.

D. The Association shall supply at its own cost, or be
billed by the College for all materials, stationery and
other supplies and services required for use in carry-.
ing on the administrative, financial, or operational
functions of the Association. The Association shall
have available for its use all services of the College
Print Shop. Such services shall be provided after
normal working hours.

E. With the prior approval of the President or his desig-
nee, the Association’s duly authorized representa-
tives may be permitted use of the College facilities for
meeting purposes at such time and place as will not
intertere with, delay, or defer any activity or function
of the College.

F. Abulletin board in a location designated by the Presi-
dent of the College for official Association purposes
shall be provided in the building. The Employer
agrees to allow the Union to post at builetin board lo-
cation(s) agreed to by the parties, all notices of union
meetings and other bona fide union correspondence
having reference to employees covered under this
Agreement. The College reserves the right to re-
move postings of an inflamatory or offensive nature.

G. The College agrees to provide, if available, a room to
be used as a first aid station. In the absence of an
available room, each area will be furnished with a
first aid kit for use by employees.

~



RTICLEVI
OURS OF WORK

Normal hours for employees currently employed or
to be employed, shall be 7 hours each day, 5 days
per week, exclusive of lunch periods, to atotal of a 35
hours week. Physical Plant employees will be re-
quired to work eight hours each day, 5 days per
week, exclusive of lunch periods, to a total of a 40
hour week. It is understood and mutually agreed that
operating needs of a department shall govern the
schedulmg of shifts and hours. Any permanent
change in working hours will not be made without
written notification to the individual employee invol- .

ved. Notification will be submitted to the employee
two (2) weeks in advance of the proposed schedule
change.

It is required that employees be told in writing when
hired, that Saturday or Sunday may be part of the
regularly scheduled work week. If an employee’s
work schedule involves either Saturday or Sunday or
both. his schedule shall be arranged to afford htm
two consecutive days off during the week

When determining work hours the conceptkof split
shifts shall be avoided.

RTICLE VI
ALARY

The College agrees to establish the minimum salary
of all supportive staff titles covered by the Agree-
ment. Such minimum salary schedule shall be aita-
ched as Appendix “B.”

Eﬁec‘uve July 1, of each year (1983, 1984 and 1985)
of this agreement, each non-probationary employee
covered by the Agreement, on the payroll and ac-
tively employed on that date shall receive the follow-
ing wage increase:

ForJuly 1,1983 5%
FordJuly 1,1984 5%
ForJuly 1,1985 5%

This increase will be added to the June 30 base pay
rate of each employee of each respective year after
adjustment to minimum salary. Included in the base
rate will be any merit adjustment awarded during that
year.

Probationary employees, who are employed and on
the active payroll prior to July 1 of any of the three (3)
aforementioned years and do not become non-pro-
bationary until after July 1 will receive the appro-
priate increase to their June 30 base pay rate on the
date of their being awarded non-probationary status.




D. Effective for the first year of the agreement and com
mencing July 1 of each year of this Agreement, the
College shall grant merit increases to non-probation
ary members of the bargaining unit. “The total a
mount of such merit pool to be no less thar
$3,000.00.” Increases paid from the merit pool shal
be paid to said employees in a lump sum on De-
cember 15. The College shall have complete discre:
tion in determining who shall receive merit increas:
es and the amount of increase said employees shal
receive pursuant to standards applicable to all em-
ployees. The decisions made under this Article shal
be final and binding and not subject to the arbitratior
provisions of this Agreement.

E. Effective July 1 of each year of this Agreement, the
College shall grant longevity pay to each full-time
non-probationary employee covered by this Agree-
ment who shall have been employed in a unit recog-
nized position for five (5) years by July 1st and who
has not already received a longevity increase under
this provision. The amount of the increase shall be
2.5% of the employee’s base rate of pay as of June
30th of that year. Said increases shall be permanent-
ly added to the employee’s base rate of pay. This
longevity increase shall be granted only once to a
unitmember.

F. Effective July 1 of each year of the Agreement, the
College shall grant longevity pay to each full-time
non-probationary employee covered by this Agree-
ment who shall have been employed in a unit recog-
nized position for ten (10) years by July 1st and who
has not already received the ten year longevity in-
crease under this provision. The amount of the in-
crease shall be 2.5% of the employee's base rate as
of June 30th of that year. Said increase shall be per-
manently added to the employees base rate of pay.
This longevity increase shall be granted only once to
aunit member.

G. A list of current salaries for each year of the Agree-
ment shall be prepared by the College. One copy
shall be submitted to the Association by December
15 and another shall be retained in the College's Fi-
nance Department.

H. All unit members who are employed at the College
on the date of the signing of this Agreement shall re-
ceive a signing bonus of $400.00.

Effective July 1, 1983, employees working a majority
of hours between 3:00 p.m. and midnight shall re-
ceive an additional .17 per hour. Employees working
a majority of hours between Midnight and 9:00 a.m.
shall receive an additional .22 per hour. The amounts
to be paid are non-cumulative and are to be added to

the employees base pay for regular daytime hours of
work.



ARTICLE VIl
OVERTIME

A. 1. Work in excess of (7) hours a day or thirty-five (35)
hours per week may be requested of an employee.
Work in excess of eight hours a day or forty hours per
week may be requested of Physical Plant employ-
ees.

2. Overtime will be distributed, whenever possible,
on an equitable basis, utilizing seniority within a de-
partment provided the employee is qualified to per-
form the necessary work.

3. Employees shall be given 48 hours notice of over-
time to be worked wherever possible. However, the
College may require overtime with less than 48 hours
notice. Overtime shall be offered to qualified employ-
ees on a rotating seniority basis. Employees are en-
couraged to work overtime as requested. If the em-
ployee refuses overtime it shall be offered to the
next qualified employee on the seniority rotation list.
I all employees refuse overtime, the least senior em-
ployee who is qualified to perform the overtime work
shall be required to work. Repeated refusal to work
overtime as requested may result in disciplinary ac-
tion. The College shall solely determine who is qua-
lified to perform the overtime work.

4. Authorized overtime will be paid at the rate of one
and one-half (1'/2) times the regular hourly rate of the
employee for more than forty hours for Physical Plant
employees and at the rate of one and one-half (1 2)
times the regular hourly rate for all other unit
members for more than thirty-five (35) hours. Work
must be in excess of one-quarter hour to be counted
as overtime.

. Employees shall be compensated at double time and
a half (two and one-half times the regular hourly rate)
for working on holidays or Sundays where autho-
rized, when not a part of their regular work week.

RTICLE IX
ILLING VACANT
OSITIONS-PROMOTIONS

- All new or vacant positions to be filled by the College
shall be posted in each major facility of the College
on the Association Bulletin Board and any other area
deemed desirable by the appropriate Dean.

The notice shall be posted internally and advertised
externally simultaneously. The posting shall include
job title, salary, job classification, full-time or part-
time status, permanent or temporary status and the
number of hours in the normal work week required.



1. The College will post all staff recognized unit posi-
tions at the minimum salary level. A candidate may
be hired at the minimum salary level or higher at the
discretion of the College.

2. Inthe event the College fills a staff-recognized unit
position at a salary above the current salary of any
unit member holding the same position who, as of the
first day of the particular contract year, has at least
three (3) years of service in that position, the College
shall raise the current unit member’s salary to an
amount equal to the salary of the newly hired em-
ployee retroactive to the hiring date of the new em-
ployee.

C. Infilling vacancies, the College will wait ten (10) days
after the vacancy has been posted prior to filling the
position. Consideration shall be given to those
members of the unit who shall apply for said posi-
tions. Allinternal applicants shall be notified in writing
as to the decision of the College.

D. Where the posted position is offered to a current em-
ployee of the College, and where that employee is
earning above the offered salary, said employee
shall suffer no salary cut-back, except by consent.

E. In all cases the final decision as to filling such new or
vacant positions shall rest with the College and its
decision shall be final and binding and not subject to
review. However, any violation of the procedures of
this article may be grieved under the grievance and
arbitration provisions of this agreement.

F. If a current employee is selected for a new or vacant
position as defined in (G) below, the employee shall
receive a minimum of $500.00 increase in current
base salary effective upon the assumption of duties
of the higher level position.

G. A promotion shall be defined as a bargaining unit po-
sition whose minimum salary level exceeaus the min-
imum salary level of the position currently held by the
unit member.

ARTICLE X
PROBATIONARY PERIOD

A. All newly hired employees of the College who are
covered by this Agreement, whether or not previous-
ly employed by the College, shall be subject to a pro-
bationary period and deemed probationary employ-
ees for ninety (90) calendar days, commencing with
the first day of their employment. Upon successful
completion of the probationary period, the employ-
ee’s seniority will be measured from the date of most

~ recent hire.

iNn



3. Days lost from work because of sickness or accident
during the aforementioned probationary period, shall
not be considered in computing such period. Not-
withstanding any other provision of this Agreement,
the College may at any time during the probationary
period, without notice, layoff, terminate, or suspend
such employees. Such action shall be solely within
the discretion of the College and shall not be subject
toreview.

.. Probationary employees shall not, for the duration of
this period, be entitled to any fringe benefits, except
for holidays and other closings, as provided under
this Agreement. However, probationary employees
shall accrue vacation and sick days during their pro-
bationary period, but shall not be entitled to take such
days unless and until they have completed their pro-
bationary period.

\RTICLE XI
"ERMINATION/RESIGNATION

.. Non-probationary members of the unit will be given a
two (2) week notice of termination. The College shall
have no obligation to give such notice when termina-
tion is for serious misconduct or as a resuilt of the
commission of a serious crime.

.. Before any termination for reasons of poor or unsat-
istactory job performance, the employee will be giv-
en written notice of such deficiency, prior to the termi-
nation, and at least two (2) weeks to improve. The
written notice shall be given either by the employee’s
immediate supervisor or by the appropriate Dean.
This documentation shall be placed in the employ-
ee s personnel file with an opportunity for the em-
ployee to respond to such written notification.

.. An employee who is dismissed may appeal this ac-
tion to the President of the College or his designee. If
the President or his designee determines that the
employee’s dimissal shall be sustained, then the em-
ployee may appeal to the Board of Trustees. A hear-
ing on the dismissal shall be held by the Board of
Trustees, or a Committee of the Board or by the Per-
sonnel Committee of the Board, as the Board's
judgement dictates. The President shall forward to
the Board of Trustees a written copy of the Presi-
dent's decision and any document upon which he re-
lied 48 hours before such hearing. The decision ar-
rived at by the Board of Trustees, it's Committee, or
its Personnel Committee, after the hearing, shall not
be subject to the Grievance Arbitration Procedures.
The ultimate decision to retain or dismiss the em-
ployee must be made within two (2) weeks of the
date the employee appeals his dismissal. The em-
ployee shall be entitied to have a representative of
the asssociation accompany him to any meeting that



could adversely affect his continued employment.
Once the College initially determines that an employ-
ee shall be dismissed, the employee shall not contin-
ue to work at the College during the pendency of his
appeal. The parties understand that the procedure
for appeal set out above is the equivalent to an em-
ployee grievance procedure and will be utilized in
lieu of the formal grievance procedure provided un-
der this Agreement..

D. If an employee is terminated, he shall be paid for all
earned but unused vacation time. If an employee is
terminated due to job or position elimination and said
employee has completed five (5) years or more of
service at the College, the employee shall receive,
upon severance from the institution, one half (%) of
his/her accumulated unused sick leave to a maxi-
mum of sixty (60) days. If an employee retired and
has at least fifteen (15) years of service as of the date
of retirement the employee shall receive one half (12)
of his/her accumulated unused sick leave to a maxi-
mum of sixty (60) days. Payment shall be at the rate
the employee is earning as of the date of retirement.

E. Anemployee who resigns from his position shall give
two (2) weeks' written notice to the appropriate
Dean. Payment will be made for accrued vacation
days upon the proper notification of termination of
employment. Failure to give the required notice in
writing shall cause the employee to have deducted
from his/her final payment one day of earned and ac-
crued vacation pay for each day the notice of termin-
ationis late.

ARTICLE Xii
HOLIDAYS

A. The College will grant to all employees the following
holidays with full pay:

New Year's Day

Martin Luther King Day
President’s Day

Good Friday

Memorial Day
*Independence Day
Labor Day
Thanksgiving Day

Day after Thanksgiving
Christmas Day

B. The above holiday schedule will be subject to
change as directed by the academic schedule of the
College. At the discretion of the President or his de-
signee, members of the unit may be required to per-
form duties as a holiday. If this occurs, the member
will receive double time and one half or at his/her op-
tion, another day off with pay.



. An employee shall receive holiday pay if he/she is
actively employed at the time of the holiday and is not
on a leave of absence, maternity leave or is other-
wise absent from the College, excluding vacation,
provided the employee fulfills the eligibility require-
ments of this Article. The employee is not entitled to -
holiday pay if the employee is out sick for otherthan a
bona fide illness the work day before or the work day

~ after the holiday. This provision will apply only when
there has been a pattern of abuse with respect to tak-
ing of sick leave. The College may, at its discretion,
request a Doctor’s certificate to vem‘y the sickness as
bona fide. :

. The week between Christmas and New Year’s Day,
exclusive, shall be considered a holiday recess peri-
od. At the discretion of the President or his designee,
members of the unit may be required to work during
this recess period. If this occurs, the employee will
receive double time or at his/her option, another day
off with pay.

. Effective for the contract year beginning July 1, 1985,
the College shall grant one-half ('/2) day on Christ-
mas Eve. In addition, each unit member shall be
granted the day off for their burthday, stamng w;th the
firstyear of the Agreement.

RTICLE Xl
ACATION

Employee paid vacation days will accrue from the
date of employment.

Upon initial employment, an employee hired before
the twentieth day of the month shall accrue one full
vacation day for that initial month.

. An employee, during the first year of employment
shall accrue and be eligible to take one vacation day
per month of employment to a maximum of ten days
per year. The same shall apply for the second year of
employment.

In the third and fourth year of employment, the em-
ployee shall accrue and be eligible to take vacation at
the rate of two days per month, to a maximum of fif-
teen vacation days.

Upon completion of his fourth year of employment
and in each subsequent year the employee shall ac-
crue one additional vacation day for each year
worked beyond his initial three years of employment
and shall be accrued according to the following sche-
dule:



Length of Service Maximum Vacation Days

5yearsofemployment 17 vacation days
6 yearsofemployment 18 vacation days
7yearsofemployment 19 vacation days
8yearsofemployment 20 vacation days
9yearsofemployment 22 vacation days

F.

To be eligible for vacation based upon a month of
service, as provided above, the employee shall not
have been absent from work more than five (5) unex-
cused working days in said month. An unexcused
work day shall notinclude sick time if earned.

- The College is obligated to plan and provide opportu-

nity for vacation leave for supportive staff employees
during the fiscal year in which it is earned. In view of
the fact that the full number of vacation days is not, in
many cases, earned until the end of the fiscal year,
employees may be authorized to utilize unused va-
cation leave for a six month period ending December
31 of the year following that in which the vacation
leave is earned.

. Employees may take all their vacation either at one

time or at various times subject in all cases to the
prior approval of the appropriate Dean or of his de-
signee. Requests for time off should be submitted at
least three (3) weeks in advance of said requested
vacation leave. Permission will not be arbitrarily with-
held.

While employees accrue vacation days during their
probationary period they may not take vacation days
until after the end of the probationary period.

No part of the employee’s scheduled vacation may
be charged to sick leave unless specifically ap-
proved in writing by the appropriate Dean or his de-
signee.

ARTICLE XIV
BENEFITS

A, The College agrees to continue to provide all current

insurance benefits as required by law including:

Hospitalization with Major
Medical, Life Insurance, Pension

as well as the purchasing power privilege which is
notrequired by iaw.

. An employee shall not forfeit any sick leave or per-

sonal leave for a job-connected disabling injury
which is covered by Workmen’s Compensation Insu-
rance.



>. During an approved leave of absence, continued
coverage under the health insurance, life insurance
and pension plans shall be governed by the rules and
regulations of the New Jersey Health and Pensvon
Plans. i

). Effective July 1, 1983, reimbursement will be made
for the deductible portion under the Major Medical
plan currently in effect, to a maximum of two hundred
($200) dollars, as evidenced by the submission of
said deductible or an msurance company acknowl-
edgement.

:. The College agrees to establish and maintain a Den-
tal plan. This plan shall be provided to all members of -
the unit at no cost to the unit member. Dental ser-
vices may be obtained from a Dentist of the individual
member’s choice and reimbursement shall be made
in accordance with the terms of the plan. The College
agrees to spend up to a maximum of $100.00 per
year per employee to provide such coverage.

. Effective July 1, 1984 each unit member shall be elig-
ible for a family dental plan, at no cost to the unit
member. The College shall select an appropriate
plan

. Effective July 1, 1983, each unit member shall be
eligible to have an annual eye examination. The Col-
lege agrees to reimburse the member for the cost of
said exam up to fifty ($50) dollars annually. In addi-
tion, if corrective lenses are perscribed and subse-
quently acquired by the employee, the College
agrees to reimburse the unit member for fifty percent
(50%) of the cost of said lenses, up to one hundred
($100) dollars annually. Such reimbursement shall
be for lenses inserted in frames and shall notinclude
contactlenses.

ARTICLE XV
FTUITION WAIVER/REIMBURSEMENT

M

\. 1. Full-time employees may be allowed to take up to
twenty-four (24) credits in credit or non-credit
courses at the College each year with a waiver of tui-
tion. All other costs will be borne by the employees.
The employee shall be limited to a maximum of eight
(8) credit hours per semester or term. e

3. 2. Of the above twenty-four (24), twelve (12) credits
may be taken without prior approval of the President
or his designee. Those in excess of twelve (12), to a
maximum of twenty-four (24), may not be taken with-
out the express prior approval of the President or his
designee. The withholding of approval will not be
arbitrary or capricious.

. In all cases, courses must be taken outside the nor-
mal work period.

A4
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D. Employees who are requested to take a special
course outside of Passaic County Community Col-
lege that relates to their particular position, shall
have the fee for the special course paid by the Col-
lege. Successful completion of the course shall be
noted in the employee’s personnel fite.

1. Those members of the bargaining unit who are ac-
cepted at an accredited institution of higher ed-
ucation in a terminal degree program (defined as a
doctorate or a master's degree wherein there is no
appropriate doctorate) or desire to take specific
course(s) shall be eligible to receive tuition reimbur-
sement at a rate equal to that graduate tuition per
credit prevailing at Rutgers University, to a maximum
of $60.00 per credit, at the time of the employee’s
registration, provided the following pre-conditions
are met:

2. Such reimbursement shall be limited to six (6)
credits per semester/term.

3. That the program or course desired to be taken
has the express prior written approval of the Presi-
dent of the College. The decision of the President is
final and binding and not subject to review except
where it can be demonstrated by the Association that
such decision was arbitrary or capricious.

4. That the program or course is deemed, by the
President, to be relevant to the employee’s current
duties at the College.

5. When applying for reimbursement, in a terminal
degree program the employee must submit to the
President the following information:

a. A complete description of the program which will
include course work and criteria for successful de-
gree completion.

b. Official notice that the employee has been accept-
edinto the program.

c. A rationale on how the program is relevant to the
employee’s current duties at the College.

6. In all cases: class attendance must be limited to
outside normal working hours.

7. In all cases, payment will be made only upon suc-
cesstul completion of a course ‘and the submission of
areceiptthat said course had been paid for.

8. For reimbursement purposes courses may be
taken at any accredited institution except Passaic
County Community College.



9. Employees who are receiving educational reim-
bursement from other sources for the course or pro-
gram that tuition reimbursement is being applied for
may receive reimbursement only to the documented
extent that tuition costs exceed reimbursement pro-
vided up to the limits mentioned above. Benefits re-
ceived under the G.1. Bill shall be excluded from the
limitations of this provision.

ARTICLE XVI
SICK LEAVE

A. At the beginning of each fiscal year each employee

\J

will be credited with fourteen (14) days sick leave.
Each new employee hired after July 1, earns one sick
day for each calendar month of employment from the
date he is employed until the beginning of the next
fiscal year.

. Sick leave is occasioned by the absence of an indi-

vidual from work because of iliness, disability or acci-
dent in the unit member’s immediate family including
the unit member, parents, siblings, spouse, foster-
children, step-parents, step-children, parents-in-law,
grandparents or any person or relative domiciled in
the residence of the unit member.

. Payment under this Article shall be made providing

that his her Department Head is notified of the ab-
sence at the earliest possible moment and in no
event more than one (1)hour after the start of the
shift.

- Where a pattern of absences can be demonstra-

ted, the College may then require employees, at any-
time, to provide a Doctor’s note verifying their illness.
Failure to provide a valid Doctor’s note shall result in
forteiture of sick pay for all days absent. Repeated
refusal to supply such notes may resultin disciplinary
action, including termination.

ARTICLE XVIiI
BEREAVEMENT LEAVE

A. All employees covered by this Agreement shall be

granted paid time off for four (4) working days lost im-
mediately following the date of death of members of
the employee's immediate family. The immediate
family shall be defined as husband, wife, mother, fa-
ther, son, daughter, brother, sister, mother-in-law,
father-in-law, and grandparents.

In all cases, to be eligible for such leave the employ-
ee must give notice of absence to his’/her immediate
supervisor and the College has the right to request
proof of the deceased’s relationship to the employee.
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C. An employee shall not be entitied to bereavement

leave if at the time of death in the family the employee
is on vacation, or leave, or otherwise is absent from
work under any other provisions of this Agreement. If
the commencement of leave coincides with the com-
mencement of paid vacation leave, postponement of
the commencement of said vacation leave shall be
granted.

ARTICLE XVIil
JURY DUTY

A

An employee called for jury duty may be granted
one (1) annual leave to fulfill such duty with full pay
provided the employee endorses to the College
funds received for payment for such duty. An em-
ployee on jury duty is expected to report to work
when he/she is not actively serving as a juror, pro-
vided he:'she has been excused by the Judge or
another duly authorized Court official.

. When an employee receives a subpoena for jury du-

ty, he must present the notice to his supervisor im-
mediately.

ARTICLE XIX
PERSONAL/PROFESSIONAL LEAVE

A

Non-probationary employee shall be granted four (4)
personal leave days per contract year provided they
are non-probationary on or before July 1st of the ap-
propriate year.

Hired Personal Days
July 1-October 31 2days
November 1—February 28 1day

March 1—June 30 Odays

Professional leave may be granted for a maximum of
three (3) days without pay. Requests for such leave
must be made in writing through the employee's su-
pervisor at least two (2) weeks in advance of such re-
quested leave.



ARTICLE XX
MEDICAL LEAVE

A. An employee who has completed three (3) years or
more of continuous service may be granted a leave
of absence for medical reasons, without pay, for a
period up to six (6) months by the Board of Trustees.
If additional leaves are required, they may be grant-
ed, but the total of such leaves shall not exceed two
years. The employee shall be asked to present a
doctor’s certificate in support of this request. The em-

ployee may not be gainfully empioyed during this pe-
riod. During the period of leave, the College may con-
tinue to pay all health benefits within the limits pres-
cribed by law. An employee shall be requiredto pres-
ent a doctor’s certificate indicating that said employ-
ee will not accrue benefits during this period, nor will
the employee accrue seniority. However, there will
be no loss of seniority or accrued benefits.

ARTICLE XXI
MATERNITY LEAVE |

A. Employees who 'become"pregnant shall within a
reasonable time thereafter notify the Office of the
President in writing. The notification shall include a
doctor's certificate giving the anticipated date of
birth. '

1.Unpaid Leave

a. Maternity leave without pay will be granted to eligi-
ble employees who have completed six (6) months

~ or more of continuous full-time service. Leave shall
be up to a maximum of six (6) months. '

An extension may be granted up to another (6)
months for a total of 12 months.

b. Leave will be granted upon written application at
least three (3) weeks in advance of said leave.

c. Except as provided herein, an employee will not
accrue benefits during any period of leave nor will
she continue to accrue seniority. However, there will
be no loss of seniority or accrued benefits.

2. Disability Leave for Pregnancy

‘a. Those employees who become pregnant and who
desire to continue to work shall so notify the Office of
the President in writing within a reasonable time after
pregnancy is determined.

b. Anytime that the ability of the emptoyee who has
become pregnant, to continue working is in question,

the President can require, and the employee shatl
provide, a statement from the employee’s attending
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licensed physician qualified to make certification on
pregnancy related matters certifying the expected
date of delivery, the individual's physical ability to
continue working and the date up to which she will be
physically able to continue work in the opinion of the
physician. Employees will be permitted to work as
long as their doctor certifies that they are physically
able to do so and so long as they satisfactorily per-
form their assigned jobs. The College reserves the
right to request that the employee be examined by a
second qualified physician designated by the em-
ployee. The employee may decline such examina-
tion and thereby choose to begin the leave im-
mediately. If any differences of medical opinion
should arise between the second physician and the
employee’s first physician, the College may request
expert consultation, in which case the Passaic Coun-
ty Medical Society, 30 East 30th Street, Paterson,
New Jersey 07514, 201 -279-1900, shall appoint an
impartial third physician, who shall examine the em-
ployee and whose medical opinion shall be conclu-
sive and binding on the issue of medical capacity to
continue working. The expense of any examination
requested by the College under this paragraph shall
be borne by the College.

c. Disability leave shall be granted for a reasonable
period of time but shall not continue past the end of
the physical disability. The time for leave initially
granted may be extended upon written request to the
Office of the President with an accompanying proof
of continued physical disability. Subsequent re- -
quests for extension must also be applied for in
writing accompanied by a doctor's certificate of con-
tinued disability. Accrued sick leave may be used
during the period of disability, pursuant to Article XVI.

B. The employee on maternity leave may return earlier,
provided she makes a written request to the Director
of Personnel with a copy of said request forwarded to
the President of the Supportive Staff Association at
least thirty (30) working days prior to the date she
wishes to return and provides certification from her
physician to the effect that she is physically fit and
ready to commence working. Any employee on ma-
ternity leave who does not return to employment at
the conclusion of her leave shall be terminated. The
College shall have the right to employ a temporary
employee during any period of maternity leave.

ARTICLE XXII
LEAVE OF ABSENCE WITHOUT PAY

A. An approved leave of absence without pay may be
granted to a member of the unit who has completed
three (3) years or more of continuous service. The
leave shall not exceed six (6) months.
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B. Requests for such leave shall be made in writing to

the President of the College, or his designee, at least
three (3) months prior to the commencement of said
leave.

. If said leave is denied by the President, the denial

may be appealed in writing to the Board of Trustees.
The Decision of the Board shall be final and not sub-
ject to the Grievance and Arbitration provisions of
this agreement. Such appeal must be made within
ten (10) school days after denial by the President.

. Approval of leave may be granted for such reasons-

1. Recuperation fromill health

2. Unusual and or unavoidable personal situation

3. Professional advancement

4. Any other reasons deemed appropriate by the Col-
lege.

. The College agrees to continue an employee's insu-

rance benefits during the leave subject to reimburse-
mentinadvance by the employee.

An employee who indicates a desire to return to his
her employment on or before the expiration date of
his/her leave shall be reinstated to his/her former po-
sition or to a position of like status and pay without
loss of benefits or service credit, provided that he:
she gives a two week notice under the circumstan-
ces to the Personnel Office, and a copy to the ap-
propriate supervisor, of his'her intention to return
and provides certification from his/her physician
(where applicable) to the effect that he she is physi-
cally fit and ready to commence working. Failure to
give such notice shall result in a waiver of the right to
return.

ARTICLE XXIii
RETURN FROM LEAVE

A

N/

Upon return from leave. an employee shall receive
the salary employed at prior to commencing leave.

. All benefits to which an employee was entitled at the

time of his leave of absence began, including unused
accumulated sick leave and unused vacation days
and seniority shall be restored to him upon his return,
and he shall be assigned to the same position which
he held at the time the leave began, if available or, if
not. to a substantially equivalent position.

Except as provided herein, an employee will not ac-
crue benefits during any period of leave nor will he
continue to accrue seniority. However, there will be
no loss of seniority of accrued benefits.



ARTICLE XXIV
GRIEVANCE/ARBITRATION
PROCEDURES

A. Purpose
The parties agreed that it is in their best interest that
all grievances should be resolved promptly, fairly
and equitably.

1. The following procedure which may be initiated by
an employee and or the Association acting as his her
representative shall be the sole and exclusive means
of seeking. adjusting and settling grievances.

2. Whenever any representative of the Association
or any employee is mutually scheduled by the par-
ties, during working hours, to participate in grievance
procedures, such employee shall suffer no loss in
pay or benefits.

B. Definition of a Grievance
A grievance is an allegation by an employee or the
Association that there has been:

1. A breach, misinterpretation or improper applica-
tion of terms of this Agreement, or

2. An arbitrary or discriminatory application of the
policies of the Board of Trustees, related to terms
and conditions of employment.

C. Informal Procedure

An employee may orally present and discuss a griev-
ance with his immediate supervisor on an informal
basis. At the employee’s option, he may request the
presence of an Association representative. If the em-
ployee exercises this option, the supervisor may de-
termine that such grievance be moved to the first for-
mal step. Should an informal discussion not produce
a satisfactory settlement, the grievant may, within
three work days, move the grievance to the first for-
mal step.

D. Formal Grievance and Arbitration Procedures
Internal Grievance Procedure
1.Step One
A grievant shall initiate his or her grievance in writing
and present it formally to his or her Dean, and such
Dean or the designee thereof shall meet with the
grievant within five (5) work days, and a representa-
tive of the Association, for the purpose of discussing
the grievance. The decision shall be rendered in writ-
ing to the employee and the association representa-
tive within 7 work days of the conclusion of the dis-
cussion of the grievance.
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2. Step Two

If the grievant is not satisfied with the decision ren-
dered at Step One, he or she may submit his or her
grievance to the College President. The President
will hear the grievance and where appropriate, wit-
nesses may be heard and pertinent records re-
ceived. The hearing shall be held within 7 work days
of receipt of the grievance, and the decision shall be
rendered in writing to the employee and the Associa-
tion representative within 7 work days of the conclu-
sion of the hearing of the grievance, then,

3. Step Three

If the grievant is not satisfied with the disposition of
the grievance at Step Two, he/she may appeal to the
Board of Trustees on the record. The appeal shall be
accompanied by the decisions at the prior steps and
any written record that has been made part of the
preceeding hearings as well as whether or not the
employee will be requesting a hearing. The Board of
Trustees may sustain, modify, or reverse the deci-
sion made at Step Two on the record or may on its
own, conduct a hearing concerning the grievance. In
the event the Board of Trustees acts upon the written
record, the decision shall be rendered in writing to
the aggrieved employee and the Association repre-
sentative within 13 work days of receipt of the griev-
ance at the Step Three level. In the event a hearing
is requested, such hearing shall commence on or be-
fore the next Board meeting providing the notice is
received six (6) working days prior to the next Board
meeting. If notice is given less than six (6) work days
prior to the following Board meeting, and where ap-
propriate; witnesses may be heard and pertinent re-
cords received. The decision shall be rendered in
writing to the aggrieved employee and the Associa-
tion representative within 10 days of the hearing.

:. Arbitration Procedure

If the aggrieved employee is not satisfied with the
disposition of the grievance at the conclusion of the
grievance procedure, the Association, as a repre-
sentative of the employee, shall file a notice, within
ten (10) work days of the receipt of the decision of the
Board of Trustees, requesting submission to arbitra-
tion. the Board of Trustees and the Association shall
obtain a commitment from said arbitrator to serve. If
the parties are unable to agree upon an arbitrator or
are unable to obtain such a commitment within the
specified period, a request for a list(s) of arbitrators
may be made to the American Arbitration Associa-
tion for the selection of an arbitrator.

Such notice of the grievant shall set forth a statement
of the issue to be decided and the specific provisions
of the agreement involved. Unless the parties agree
in writing before the hearing that the Arbitrator's deci-
sion shall be binding, the Arbitrator’'s decision shall
be advisory only, and said decision shall be limited to



the interpretation, application, or violation of the con-
tract language. The cost of the Arbitrator shall be
borne by both parties equally.

F. Time Limits
1. A grievance must be filed at Step One within forty-
five (45) work days from the date on which the act
which is the subject of the grievance occured or forty-
five (45) work days from the date on which the indi-
vidual employees should reasonably have known of
its occurence.

2. In the event the time limitations imposed under
Steps One and Two above, as to discussion, hearing
and decision are not complied with, the grievance
shall, upon request, be moved to the next higher
step

3. Should an employee be dissatisfied with the de-
cison or should no decision be forthcoming in the
prescribed time, he/she may submit his/her griev-
ance to the next step, within five (5) calendar days
to Step Two and within seven (7) days to Step Three.

4. Where the subject of a grievance suggests it is ap-
propriate and where the parties mutually agree, such
grievance may be initiated at or moved to Step Two
or Three without a hearing at a lower step.

5. Where a grievance directly concerns and is shared
by more than one employee, such group grievance
may properly be initiated at Step Two if such step is
the first level of supervision common to the several
grievants.

6. No adjustment of any grievance shall impose ret-
roactivity beyond the date on which the grievant rec-
ognized or reasonably should have recognized that
he she was grieved, except that payroll errors and
related matters shall be corrected to date of error.
Time limits provided for in this Article may be ex-
tended by mutual written agreement of the parties at
the level involved.

G. Nothing in this Article shall be construed as compel-
ling the Association to submit a grievance to arbitra-
tion

H. No reprisal of any kind shall be taken against any
participant in this grievance procedure by reason of
proper participation in such procedure.

I. Grievance records shall not be part of the personnel
file utilized in the retention process unless such grie-
vance records pertain to the matter under considera-
tion.
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J. The disposition of any grievance at any step of the
grievance procedure, or by agreement between the
College or the Board of Trustees and the grievant or

- Association, shall be final and binding upon the em-
-ployee, employees or person who are involved or af-
fected thereby. el e st e

K. Saturday, Sundays, holidays and any days the Col-
lege is closed for staff shall be excluded from the
computation of “working day” as the term is used in
this procedure. o S ; Wi

L. It shall be the general practice of all parties of interest
to process grievances during times which do not in-
terfere with the assigned responsibilities of the par-
tiesconcerned. - @ e

M. The number of days indicated at each step will be
considered as maximum and every effort shall be
made to expedite the process. The time limitations

-in the procedure shall be considered to be of the es-
sence and not merely procedural. The failure to file a
grievance within the prescribed time limits shall
constitute a waiver of the grievance.

N. Itis expressly understood and agreed that in addition
to the exclusions from the provisions of the Grie-
vance and Arbitration procedures which are con-
tained elsewhere in the agreement, the following are
not subject to the Grievance and Arbitration proce-
duresinthisagreement. - : =

1. Matters involving the discretion of the Board of
Trustees.

2. Any questions concerning the duration of this
Agreement. . S i

3. Any matter where the Board of Trusttes is without
the expressed or implied authority to act:

4. Any action of the Board of Trustees which is pres-
cribed by law. : e

O. Matters pertaining to termination shall be subject to
the procedure established in Article X! in lieu of the
grievance procedure. They shall not be subject to the
Arbitration Procedure set out in this agreement. In all
such cases the burden of proof shall be on the grie-

~vant. o e S

2. If an employee covered by this Agreement has a
complaint which he wishes to discuss with his Super-
visor, he is free to do so without recourse to the grie-
vance procedure.

2. A grievance may be withdrawn by the initiator of the
grievance atany level.



ARTICLE XXV
JOB DESCRIPTION

A. There shall be on file in the Office of the President a
job description for every bargaining unit position.
Such description shall be available to an individual
member of the bargaining unit for perusal upon reas-
onable request. ’

B. The initial development of these descriptions shall be
the reponsibility of the College. The individual unit
member presently employed in a position covered by
this agreement shall have the right to submit his writ-
ten suggestions, concerning his own job description,
to the appropriate Dean for consideration, prior to the
adoption of the description covering his own posi-
tions.

C. The College shall have the right to change any job
descriptions during the term of this Agreement from
time to time as it deems desirable. Before the change
is made, the employee affected by such change shall
be notified and given an opportunity to comment up-
on said contemplated change. However, the final de-
cision shall rest with the Board.

D. Where the contemplated change in the job descrip-
tion will significantly alter the duties, responsibilities
and workload of the affected employee, the College
shall notify the Association of its intent to implement
such change. The Association shall have the right to
negotiate with the College the impact of such change
in the job description on the individual employee who
is thereby affected.

ARTICLE XXVI
PERSONNEL FILE/
PERFORMANCE APPRAISAL

A. The official personnel file on each employee shall be
maintained in the Office of the Dean of Business Af-
fairs. Any employee may make a request, in writing,
the see his personnel file. All materials within the file
other than references for employment purposes
shall be made available to the employees. The file
shall not be removed from the office by the employ-
ee. After six (6) months of empioyment, the employ-
ee may request to see his/her references. The Col-
lege will ask the party(ies), who gave the references,
to release the reference to the employee. If the party
refuses to release the references, the employee may
request to have that reference removed from his file.
All released references shall be shown to the em-
ployee, upon request.



B. An employee will be advised of any derogatory mate-

rial concerning conduct or service which has been
placed in the employee's personnel file. Upon rea-
sonable request, the employee will have an oppor-
tunity to review such material and shall acknowledge
that he/she has reviewed the material by affixing his
her signature to the copy which has been filed. The
employee will also have the opportunity to submit a
written answer to such material and such answer
shall be included with the file copy.

. If an employee feels certain materials within the file

should be deleted, he may ask for a review of his file.
I the appropriate Dean is in agreement with the em-
ployees regarding the elimination of certain material,
then it shall be destroyed.

. Employees shall be evaluated by theirimmediate su-

pervisors atleast one (1) time in each year.

. A written evaluation report will be prepared in each

instance and a copy will be furnished to the individual
employee followed by a conference between the em-
ployee and the immediate supervisor for the purpose
of improving the employee’s work performance.

The evaluation report will provide space for employ-
ee comments, it any. Employees will sign each eva-
luation report indicating that they have read same
and reviewed its contents with their immediate Su-
pervisor. Thereafter, the report will become a part of
the employee’s personnel life.

. The appropriate Dean may affix comments to any

evaluation report and or may conduct an independ-
ent evaluation if the Dean chooses. In this event, the
employee shall be afforded all rights under (F) a-
bove.

ARTICLE XXVII
SAFETY AND HEALTH

A

No employee shall be required to perform work un-
der conditions which violate safety and health rules
and standards established either by the College or
any Local, State or Federal agency.

An employee who has good reason to believe that
the job which he has been asssigned may be in viola-
tion of applicable health and safety standards, must
immediately notify his supervisor. The supervisor will
have the right to determine whether performance of
the job would be in violation of such health and safety
standards.

. If the employee disputes the decision of his imme--

diate supervisor, he may take the matter up with the:
appropriate Dean.



D. Any employee who observes a condition which |
considers to be creating a safety or health hazard
required to immediately report such condition to h
supervisor, or in his absence, to any College offici
of equal or superior rank.

E. An appropriate procedure to be followed in all eme
gencies shall be posted by the College.

ARTICLE XXVIII
RESOLUTIONS

A. Copies of resolutions and policy statements that ar
made by the College pertaining to employees withi
the bargaining unit shall be produced for the Assoc
ation to enable it to maintain current files.

ARTICLE XXIX
RESIGNATION N

A. When voluntarily resigning from employment, a
members of the unit shall give two (2) calends
week's notice of resignation. Failure to give such no
tice shall automatically forfeit one day of earned va
cation pay for each day the notice of resignation i
late. All notices shall be in writing and directed to the
Personnel Office, and a copy to the appropriate
Dean (See Article XI, Section ).

ARTICLE XXX
SCOPE OF AGREEMENT

A. The Board and the Association acknowledge tha
during negotiations which resulted in this
Agreement, each party had the unlimited right anc
opportunity to make demands and proposals with re-
Spect to all mandatory subjects of collective negotia-
tions. The Board and the Association have negotiat-
ed in good faith with respect to these subjects and
the understandings and agreements arrived at by
and between the parties after the exercise of tha
right, are set forth in this Agreement.

B. The parties agree that, for the duration of this
Agreement there shall be no obligation on either
party to bargain collectively with respect to any sub-
ject or matter, whether or not specifically referred to
or covered in this Agreement, except such subject or
matter that may not have been within the knowledge
or contemplation of the parties at the time they nego-
tiated or signed this Agreement. This Agreement
may not be altered, changed, added to, deleted from
or modified in whole or in part, except by an instru-
ment in writing only executed by both parties.

C. Unless specifically stated in the Agreement nothing
in the Agreement shall deprive the College or the As-
sociation members of services or benefits thereto-
fore performed or provided by either party.
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ARTICLE XXXI
SAVINGS CLAUSE

If any provision of this Agreement, or any application
of this Agreement to any employee or group of em-

“ployeesiis held to be contrary to law, then such provi-

sion shall not be deemed valid and subsisting, ex-
cept to the extent permitted by law, but all other provi-
sions or applications shall continue in full force and
effect. In the event of the above circumstances, then
either party shall have the right immediately to reop-
en negotiations with respect to a substitute for the af-
fected provision.

ARTICLE XXXII
LAY OFF

A

)

When and if a layoff becomes necessary, unit-
members shall be laid off in inverse order of seniority
by position within a department, provided the em-
ployee who is retained is qualified, in the judgement
of the College, to perform the remaining duties. The

“decision to layoff employees and the determination

of qualification (if more than one employee was hired
at the same date) to perform duties shall be solely
within the discretion of the College and shall not be
subject to the grievance and arbitration provisions of
this Agreement.

. The College shall notify the employee of layoff in ac-

cordance with the provisions of Article X| of this
Agreement.

. As aresult of a layoff and in accordance with the sta-

tutes governing the pension and health plans, the
College shall:

1. Terminate all his/her group life insurance cover-
age thirty-one (31) days after his last pension contri-
bution. During the thirty-one (31) day period the em-
ployee may convert part or all of his group life insur-
ance coverage to an individual life insurance con-
tract with the carrier by contacting his/her local insur-
ance agent.

2. Terminate his/her State Health Benefits coverage
at the close of the month following the month the
employee leaves the payroll. Blue Cross, Blue Shield
and Rider J coverage will be offered to him on adirect
pay basis under an individual contract by the Blue
Cross, Blue Shield plans.

3. The employee may maintain or withdraw his/her
contributions in a lump sum from the Public Employ-
ees Retirement System. In all cases the rules and
regulations as established under the health insur-
ance, lite and pension plans shall govern.

-



D. Recall of employees will be in reverse order of layoff
provided the employee is qualified to perform the du-
ties of the position which is available, in the judge-
ment of the College. Employees shall retain such
right of recall for vacant positions for two (2) years
from the date of their layoff.

1. Notice of recall shall be sent to the employee by
registered mail to the last known address given to the
College by the employee. It will be the responsibility
of the employee to provide the Personnel Office with
acurrent address.

2. The employee shall have two (2) weeks in which to
notify the College of his/her decision to accept the
position offered. If he/she does not notify the College
within this time, he/she shall be deemed to have de-
clined the position.

3. If the employee accepts the position, he shall have
to return to work. The College shall determine the
date of rehiring, so long as it provided at least two (2)
weeks. If the employee does not report to work on the
date required, except for a justifiable reason, he shall
be deemed to have waived his opportunity to return
towork.

4. An employee shall not continue to accrue seniority
after his termination date. However, if he returnsto a
position at the College he will be given credit for all
past seniority he has accrued.

5. Upon rehire the employee shall receive the mini-
mum rate of pay then in effect for the position in
which he is hired, except where the employee was
earning more in that position at the time of layoff, in
which case he shall receive the rate he was earning
atthe time he was laid off.

ARTICLE XXXII

PAY PROCEDURE

A. Employees will be paid semi-monthly on the fifteenth
and the end of each month. If the day falls on a holi-
day or a weekend, the pay will be available on the
day prior to the holiday or weekend.

ARTICLE XXXIV

ASSOCIATION-ADMINISTRATION

JOINT COMMITTEE

A. There will be a joint committee of four individuals es-
tablished, with membership drawn from the As-
sociation and Administration in equal numbers. This
committee shall meet upon request of either the As-
sociation or Administration once per semester for the
purpose of reviewing questions arising concerning
contract provisions. Should it become necessary for
a meeting to be held at any other time, said meeting
may be called by mutual agreement.



B. The party calling the meeting shou!d prov;de when-
ever possible to the other party, at least one (1) week
in advance of the meeting, a written agenda of mat-

ters to be discussed. The Chairman of the committee
shall alternate between the members designated by
the Association. Minutes shall be kept and copies
supplied to all members of the committee. A joint re-
port shall be made to the Office of the Dean of Busi-
ness Affairs in writing. The committee shall have the
power to establish its own rules of procedure.

C. The committee created pursuant to this Article shall
-have no power to alter, modify or amend the pro-
visions of this Agreement, nor shall this Article be
deemed to be an authorization to conduct negotia-
tions during the course of this Agreement or waiver of
any other rights of the parties pursuant to thlS A-

- greement.

ARTICLE XXXV
DUES DEDUCTION

A. The College agrees to deduct from the salaries of its
employees dues which said employees individually
and voluntarily authorize the College to deduct. Such
deductions shall be made in compliance with Chap-
ter 233, New Jersey Public Laws of 1969, N.J.S.A.
(RS) 52:14-15.9e. Said monies, together with re-
cords of any collections shall be transmitted to the
Treasurer of the Associtation. Employee authori-
zations shall be in writing and such authorization
shall continue in accordance with the law until a
notice of withdrawal is filed by the employee.

B. During the life of this Agreement if there shall be any
change in the rate of membership dues, the Associa-
tion shall furnish to the College written notice sixty
(60) days prior to the effective date of such change. It
is understood that the only obligation of the College
shall be to remit to the Association the total deduc-
tions. :

C. The Association will provide the initial necessary
“checkoff authorization” form and deliver the signed
forms to the President, or his designee. Upon the
College’s compliance with provisions of Chapter
233, the Association shall indemnify, defend and
save the College harmless against any and all
claims, demands, suits or other forms of liability that
shall arise out of or by reason of action taken by the
Coliege in reliance upon salary deduction authoriza-
tion cards submitted by the Assocnatlon to the Col-
lege.



ARTICLE XXXVI
MISCELLANEOUS

A. Any employee who is assigned and does work more
than three (3) consecutive hours in excess of his reg-
ularly assigned shift shall be afforded the opportunity
to have adinner hour.

B. Should an employee be called in to work outside of
his regularly scheduled shift, he shall be guaranteed
a minimum of two hours of overtime pay from portal
to portai.

C. On July 1 in each year of the Agreement, each non-
probationary unit member's salary shall be adjusted
by the percentage increase to minimums. Said ad-
justment shall be made on the June 30 base rate of
pay. '

D. Any member of the unit who is required to use his
own automobile on official College business, either
inside or outside of the City of Paterson, will be reim-
bursed by the College for expenses thereby incur-
red, on the following basis:

1. The mileage rate to be paid for the use of a private-
ly owned automobile used on official College busi-
ness shall be in accordance with the appropriate Col-
lege regulation.

2. The College will reimburse the employee for all
tolls and parking charges incurred while he is travel-
ing on official college business. Receipts must be
submitted by the employee in order to obtain reim-
bursement.

3. The College is not responsible, nor will it reim-
burse any employee. for any costs incurred as a re-
sult of the commission of any parking or traffic viola-
tion while the employee is on official College busi-
ness. o ,

4. Any employee traveling on official College busi-
ness is expected to have a valid driver’s license and
to be adequately protected by personal liability and
property damage insurance, obtained at their own
expense. The College assumes no liability as to ei-
ther the employee or any third party for personal in-
jury or property damage sustained while the employ-
eeis traveling on official College business.

5. Should an employee be required to travel on Col-
lege business which takes him reasonably close to
the normal route either to or from work usually taken
by such employee, and such travel is required at a
time when the employee will continue on to work at
the College or to his home, after such business is
concluded, the College shall be required to reim-
burse the employee only for the distance traveled
between the College and the location where the em-
ployee s to transact said business for the College.



6. The College agrees to provide the Association
with a copy of the procedure to be utilized for ap-
proval of an employee's use of his own automobile
on official College business. The College further a-
grees to inform the Association of any changes
which it makes in this approval procedure and to pro-
vide, within a reasonable time thereafter a copy of
the revised procedure.

. Uniforms

1. The College shall provide uniforms for the employ-

ees working in the following unit positions:

Custodian | Maintenance Man

Custodian lI Information Personnel
Head Custodian & Groundsman

which shall include shoes, shirt, pants, tie, belt,

badge, if appropriate. Uniforms must be worn pro-

perly and neatly during all working hours and may not

be worn during non-work days.

2. The College shall make protective clothing availa-

ble at work locations where necessary for employees

working in the following bargaining unit positions:

Data Processing Assistant

Laboratory Assistant

Media Distribution Clerk

Printing & Publication Assistant

Clerk Typist (Secretarial Services Section)

Receiving and Inventory Clerk

Supervisor of Secretarial Services

Protective clothing is to be worn at all appropriate

times. The College is not responsible for damage to

personal clothing of any College employee.

{RTICLE XXXVII
'ENIORITY

. The College agrees to provide the Association with a
list of bargaining unit employees as of January 1 and
July 1 of each year. Such alist shall include the hiring
dates of each employee.

. Seniority shall be defined as length of continuous
service as an employee of the College. Seniority
shall be broken when an employee's employment
with the College is terminated for any reason. An em-
ployee will not continue to accrue seniority during a
leave of absence but will retain all accrued seniority.

\RTICLE XXXVIiI
O STRIKE

. Itis recognized that the need for continued and unin-
terrupted operation of the College is of paramount
importance and that there should be no interference
with such operation.
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B. The Association agrees that neither the Association
its members, nor any person acting in its behalf will
cause, authorize, or engage in a strike against the
Passaic County Community College.

C. The Association further agrees that it will not cause,
engage in, encourage or assist in any strike or similar
action or conduct on the part of the students of the
College. During such a strike the College shall pro-
vide adequate protection of life and property of unit
members.

D. Nothing contained in this Agreement shall be con-
structed to restrict or limit the College in its right to
seek and obtain such judicial relief as it may be enti-
tledto have under law.

ARTICLE XXXIX
DURATION

The Agreement shall be effective as of July 1, 1983
and shall continue in effect until June 30, 1986.

In Witness Whereof, the Association and the Board
have caused this Agreement to be signed this
day of , 198 , by the Chairman of the Associa-
tion and the Chairman of the Board of Trustees.

Chairman of Boatd of Trugtees Chairmammof Association
. ; \ // N A '~ .
/j} (e {\\[ Vet m&,?o
: Wi = .

MINIMUM SALARIES 83/84 84/85 85/86

Accounts Payable Clerk|  $ 7,983 $ 8,222 § 8,469
Accounts Payable Clerk || 10,043 10,344 10,654
Accounts Receivable Clerk 7,983 8,222 8,469

wAdmissions Asst. 8,755 9,018 9,288
~Asst. Purchasing Manager 10,043 10,344 10,654
.-.Central Stores Clerk/ 10,043 10,344 10,654
Clerk Typist 7,983 8,222 8469
College Services Asst. 10,043 10,344 10,654
Custodian I* 8,498 8,752 9,015
Custodian II* 9,013 9,283 9,561
Data Entry Clerk 9,013 9,283 9,561
Pata Processing Asst. 11,073 11,405 11,747
Facilitator-College
Work Study 9,013 9,283 9,561
JFMancial Aid & Grants
Accounting Clerk 9,013 9,283 9,561
Financial Aid Technician 9,013 9,283 9,561

FahC ' \Erd ma T 10300 10609
~Gr8ufisperso M@’\?—GW4

Information Officer* 9.837 10132 1N 47a



Information Supervisor 10,661

‘Laboratory Asst. 11,073
Library Clerk | 7,983
Aibrary Clerk il 8,498
Library Technician | 9,013
Library Technician il 9,528
Mail/Central Stores Clerk 7,983
-Mail Clerk 7,983
Maintenance Aide* 7,983
Maintenance Person* 9,013
Mechanical Service
Worker* 14,678
Alechanical Services
‘Supervisor* 15,708
LParking and
Information Aide* 7,983
Payroll Clerk 9,528
Payroll Supervisor 13,133
Printer 14,163
Receiving & Inventory Clerk 8,807
Records Clerk | 7,983
Records Clerk |1 8,498
Secretary | 8,498
Secretary I 9,013
Staff Asst. for
Data Processing 11,073

Staff Asst. for Financial Aid 11,073
Telecommunications‘

Operator | 7,983
Telecommunications

Operator i 9,013
Word Processing

Technician 10,042
Communications

Technician 10,043
&roundsman* 9,013
Typesetter 10,043
Jeaboratory Technician 11,073

10,980

11,405
- 8,222
8,752

9,283
9,813
8,222
8,222

8,222

9,283

15,118

16,179

8,222

9,813

13,526
14,587
9,071
8,222
8,752
8,752
9,283

11,405

11,405

8,222
9,283
10,344
10,344
9,283

10,344
11,405

11,310
11,747
8,469
9,015
9,561
10,108
8,469
8,469
8,469
9,561

15,571

16,664

-8,469
10,108
13,932

15,025

19,343
8,469
9,015
9,015
9,561

11,747
11,747

10,654
9,561

10,654

11,747

Maximum salaries for each bargaining unit position
shall be established at 1.8 times the respective salary
indicated for the 1985-1986 year. However , all unit
members, during the life of this Agreement, shall be en-
titled to the salary increases contained herein.

*Physical Plant Position—40 hour work week.



Appendix A
Prior Positions

Accountant

Accounting Clerk
Accounts Receivable Supervisor
Artist

Asst. Buyer

Audio Visual Technician
Cashier

Examination Technician
Finance Asst.

Key Control Technician
Library Supervisor
Machine Operator
Mechanic

Media Distribution Clerk
Painter

Para Professional
Payroll Clerk |
Photographer

Print Shop Operator |
Print Shop operator I
Purchasing Clerk
Research Asst.
Secretary/Bookkeeper
Secretary Il

Lo T



iINDEX
Assoc. & Adm. Joint Com.
Assoc. Rights & Resp.
Bargaining Unit
Benefits
Bereavement
Board Rights & Resp.
Dues Deductions
Duration
Grievance
Holidays
Hours Of Work
Job Description
Jury Duty
Layotts
Leaves Of Absence
Bereavement
Maternity
Medical
Personai
Return From Leave
Sick
Without Pay
Miscellaneous
Negotiations
Overtime
Pay Procedure
Personal Days
Personnel File
Probationary Period
Promotions
Resignations
Resolutions
Safety & Health
Salary
Savings
Scope Of Agreement
Seniority
Sick Days
Strikes
Termination
Tuition Waivers
Understand Rel. To Agreement
Vacant Positions
Vacation

30

14
17

31
34
22
12

26
18
29
17
17
19
19
18
21
17
20
32

30
18
26
10

28
28
27

29
28
33
17

11
15

13



